OUTSIDE   AUDIT  BEANCE  MANUAL.                 [CHAP.  XIX.

Audit                         (a) The receipt register of materials purchased should be

Procedure c]iecice^ wlth the office copies of the lists of materials purchased
from contractors and in the market after examining the correct-
ness of these lists with tne help of the contingent register. The
correctness of the figures in the contingent register should be
verified from the Accountant-General's books.

(&) The entries in the receipt register of materials should
then be traced into the stock registers.

(0) The materials issued to the several departments
shown in the stock register should be checked with the indents
passed by the Superintendent which are the vouchers to support
the issues and the correctness of the balances of materials entered
in the register should then be tested. Almost the same procedure
should be observed for tools purchased and issued.

(d) From the out-turn books of the several departments,
it should be seen that all the manufactured articles have been
brought on the museum-keeper's stock register.

(0) This stock register should then be taken up for check*
It should first be seen that for all articles sold, credit has appeared
in the cash book and thai, disposals of articles otherwise than by
sale are covered by proper authority. In examining the credit
sales, undue delays in realising the amounts and any other
peculiarities should be specially noticed.

(f)  The outstanding list  of articles written up in  the
register should then be checked.

(g)  It is important that the balance of stock of materials
and tools purchased a,nd of articles  manufactured should at the
end of each year bo verified by the Superintendent.    It should
therefore be seen that a certificate of such verification has been
recorded by the Superintendent in the books.

AUDIT REPORT.

166. A copy of the audit report should be sent direct to the
Director of Public Instruction, Madras, and another copy to the
Director through the Superintendent, School of Arts, with
reference to paragraph 2 of G.O. No. 90, Educational, dated 5th
February 1913,